
supporting receipts and file notes. An adequate audit trail has therefore been 
provided and should be maintained to this degree of clarity in the future. 
There are however two exceptions where cash payments have been made for 
Garden Nursery Vouchers but there are no corresponding receipts. The 
payments are supported by correspondence to the Treasurer. It is important 
for audit purposes that receipts are available for all cash payments made by 
Committee members. 

3.	 Whilst I found the accounts to be in order I suggest more detail is 
recorded against items in the ledger. This includes: 

i.	 listing whether income or expenditure is cash, cheque or direct debit; 

ii.	 provide more detail for income or expenditure items e.g British Gas 
invoice number/date; 

iii.	 recording the cheque number and payee for Association payments; 

iv.	 ensure that the details of all bank deposits are clearly listed and dated; 

v.	 setting out consistent column headings; 

vi.	 making a record of events where there have been difficulties with some 
transactions e.g. account transfer and returned cheques. This will 
explain why there are multiple entries for some transactions in the bank 
statements. 

All points in this recommendation have been addressed. The accounts have 
been well presented in a clear and consistent spreadsheet format with a 
monthly balance sheet and detailed records of income and expenditure. 
Invoices and receipts are clearly filed and are accompanied by supporting file 
notes and other relevant evidence/detail of transactions. Other useful 
information includes provision of banking/deposit summary sheets and 
receipts.	 ---­
Other issues 

The list of Restricted and Designated Funds is a useful and important record 
that provides transparency regarding allocation of funds for specific purposes. 
Within this list is a sizeable loan to the Playing Fields Association. Although 
there are strong links between the Playing Fields and Community Association 
it is my responsibility as auditor to raise this loan as a potential risk given the 
relatively infonnal basis upon which it has been given. 

An additional recommendation I therefore make is that the Committee 
regularly review the position and status of the loan to ensure they are satisfied 
there is an adequate process in place for its repayment. 

G Carpenter 25 April 2007 




